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_A‘;;lﬂa:a;non Date C_omptroller General's Office . ' Application Number
' S-tail:_e Fire Max.:sl'_la.‘!.'s Office ‘7; - l 3 7__ g
Apphca'nﬁo;,ﬁuﬂmber Mobile Home Division Daté Received Date Complated
- 7 MIK, Jr. Dr., SW : — e
o Atlanta, GA__3033¢ | MAY 7 1085 | MAY 281982 |
2. Person to Contact Working Title W h Telephone Number
Pete Paulsen Administrator - Mobile Home Division 2064

4. Dates of Series 5. Records Serias Title (followed by title used in office; if different)
Earliest Latest ‘

9/68 L to Date | Inactive Georgia Mobile Home Dealer's File :
6. Division and Office Function : What is the function of the Division and the Office in whu:h this record sernes is created?

OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVIS!ON

INSTRUCTIONS See Publmtlon No. 76—!".1\4-—1 for instructions on completing thns form. Forward signed onglnai to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta Georgia, 30334,
Attent:on Scheduling Section, -

v e -

_FOR AGENCY USE 1. Agency Address N FOR RECORDS MANAGEMENT USE

3 Actlon quuested
3. [ Estabusn Retention Schedule; rd\:ord will continue to accumulate.
b. [ Dispose of present accumulation: no further accumulation anticipated. ]
| c. © Amend Application No. ___73=-137 ____ Check One: 3 Change; [J Supercede: 00 Void

To admlnlster The Uniform Standards Code for Factory Manufactured Moveable Homes Act. To
inspect and supervise the construction of mobile homes that are manufactured in and out of
state and are offered for sale in Georgia. To license, inspect, and monitor the mobile

home dealers and manufacturers in the State of Georgia. - To inspect and monitor out of

state manufacturers. Reviews all plans, specifications, and test data submitted by mobile
home manufacturers. Assists plant personnel in correcting production procedures that
violate the Fire Safety Laws. Issues Code Certification Decals to mobile home manufacturers.
Monitors and inspects mobile home complaints made by consumers against mobile home manu-
facturers and dealers.

3

_§-"I”Vlonthly Referance Rate How often ara records referred to which are:

7. Record Seri-es D;scription This file contains the following documents {mciude form numbers and titles, if any):
- Attach samples of the file.
Documents relating to: The administration of the Uniform Standards Code for Factory

Manufactured Moveable Homes Act.

Included are: Copies of the applications for license (FM56), dealer's license
(FM58), Mobile Home Dealer's Inspection Reports and correspondence
relating to inspections and licensing. These dealers are no
longer deoing business in the State of Georgia and so have been
declared inactive.

| File is arranged: Alphabetf_i.cally by name.

——

One to six monthsold __Twice _; Seven to twelve months old _Twice __; Thirteen to twenty-four months old
. twenty-five monthsandolder_____ % __.? - '

9. Annual Rate of Accumulation of Rerords T : e _
Letter-size drawers —...— . - _; Legal-sizedrawers -1 ____;Shelves .. _; Other {specify) .

£

AR—50—71; Reav. 76 - {Over)
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YEs | NO I 10 Quesﬂonnanre (Pla‘oe an "X" int the groper co!umn) s iij

. s this the off:c:al copy of the series? ) ) ' oy

| X _ . Mnot,whereisit? o : £ v . ,*a,,,,,;‘_}.‘
% b. Does the series contain corf:dentlal mformatlon requiring security handling? If yes, cite law or regulation, .

[~ I x| c tithisavitalrecord? _ * o+ " :_—_'f;'f__'__fj_= R ]
L 7“}57[ d. Does this series have h|stor:cal or long term research value? . e e
e. When one or two documents in the file make it necessary to keep the entire f:le fora long period, could these

X ‘dchments be scheduled separatelv? — —
X . _Isthe information contained in this series ever publlshec!? 14 yesaanach cony. e .

g Is the information contained in this series ever analyzed and/or recorded in a summarized report?

L1 X ,,,,Jj ves.attachcopy., . o

. Is there a duplication of this series in vour office, or in another office or agency?

T gt e et - e o

’

Attach copy or excerpt of laws or regulations. Explain administrative need.

Federal Register, Mobile Homes Procedural and Enforcement Regulation, Subpart H,
paragraph 3282.362 (ii) (d), attached. The permanent record file shall be available during
the life of the mobile home. The life of a mobile home has been established at 30 years.

| _x M ves, where? __ — e - ]
_l _& 1 L . 1sthis series for a major nort:on o&ti_ragu{arlv mncrofulmed’-. e e e
, LX i. Does the record series resuit in a computer printout?. e
11. Retention Requirements The following requires the series to be kept
&

a. State Law o —__.years. d. Audit period - -0 . _yesrs,

b. Statute of limitation '_"_ﬁgﬂﬁ,-_-.... .years. e. Administrative need — 0 . ____.years.

c. Federal law 30 . _vyears. . 4§, Federal retention instructions . .0 __years.

[12. Aoomved DlSpGSithl'l Instrucﬂons Thls agency recommends that the file series be cut oh‘ at the end of each:
B Calendar Year; D Fnscal vear; O Other . . . . __then,

(3 Hold in the current filesarea ___ ____ monthi(s) 1 ____vyear{s); then
0 Transfer to local holding area, hold . _ year(s); then

& Transfer to State Records Center; hold _292 . .. . _year(s); then

X Destroy.

(0 Transfer to State Archives for permanent retention,

O Other (Specify)

Thesa instructions apply to all prior and future accumuiations of the series.

__gency Head/Dessgnee (ngnatare) _ ] Date - [Reoords Management

(ot Beeelloe | 5°3-02] T

(S: nature) o - Date

¥ -1-¥ 2

Date

PEPTERS—

AR—50—71; Rev.76 7 " (Rever;

Recommendationsinpara- . [~ 7, )
graph 12 are approved. State Auditor/Designee S.’M ),
{If disspproved, attach letter [~ I R e
of explanation.) Se_creta | te/Deslgr_'l_ee_ R
| Attorney General/Des:gnee
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STATE . . OFFICE OF BEICAXTARY OF STATE ;
OF > A P p'] ication for DEPARTMENT OF ARCNIVES & NIGTORY ! 1 :
ciorgla RECORDS DISPOSITION STANDARD  sucorss masscawenr orvraros |

] , Applicetion Date IRSTRUC T 1ONG - See separate instructions for completion sf [} FOR RECORDS MANAGEMENT DIVISTON USE

WR 8173 93, )37 w9 1973

Perwon to Cantart
.

2"9-73 front and rcucﬁ-oc of thiu"!or'm. Sign original and two copies

2 Agency Appllcn_icn LI
.

and foruard to Department of Avchives and History, Attention:

Recordas hlanaécucnc Offi.ccr.

3 AGERCY, Divisicn, Subdivision & Administering Office Addrens
.

Mobile Homes Branch
State Fire Marshal's Office ) _
Office of the Comptroller General ‘ YL ey 6.5 085

enc
[7.ACTTON REQUESTED -

B ESTABLISH DISPOSITION STANDARD, , Ej DISPOSE OF PRESENT ACCUMULATION;
T RECORD WILL CONTINUE TCO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

Paula Mont

.Earliest & Latest [9.Exact Series Title
Dates of Series

9/68 -- 12/72 Inactive GeppgiarMobileVHQme Dealg;s Files

EO'What is the function of the office in which this record series is created?

To administer The Uniform Standards Code for Factory Manufactured Movable
Homes Act. To inspect and supervisé the construction of mobile homes that
are manufactured in and out of state and are offered for sale in Georgia.

To license, inspect, and monitor the mobile home dealers and manufacturers

in the State of Georgia. To inspect and monitor out of state manufacturers.
Reviews all plans, specifications, and test data submitted by mobile home
manufacturers. Assists plant personnel in correcting production procedures
the violate the Fire Safety Laws. Issues Code Certification Decals to
mebile home manufacturers. Monitors and inspects mobile home complaints made
by consumers against mobile home manufacturers and dealers.

[ s

1. This file contains the following documents (include form numbers and titles, if any,
and file arrangement). - : C .

L omn -

%:i 1. These files relate to Edministration of the Uniform Standards Code for B ‘
- ’ Factory Manufactured Movable Homes Act. ) 4
2. The f;{es include coples of the applications for license (FM56) , dealer's % .
- ‘ license (FM58), Mobile Home Dedler's Inspection Reports and correspogd:nce “
= relating to inspections and licensing. These dealers are no 1onger oing .7
- business in the State of Georgia and so have been declared inact1v?;‘> L E
3. The files are arranged alphabetically by name. ST B
ATTACH SAMPLES OF THE FILE .
. . !
rl?- EQUTPMERT oCCHPIRDL No. of Dravers Cu. Ft. of !ecc;dLI - ) Bo. of Drawers Cu. Pt. of Records
. AFRUAL RATE OF ACCUMULATIOR : . -
Letter-slz¢ File Draveri B .\7- - H o o 1/2 . 1

In Officels) Tn Storege Ares{s] |~
Legal-nite File Dravers l 2 Floor S‘pnce‘ Occupled (Square Teer) = —7-&

" This Last Precedingfall Prior
Year's Year's Year's Years'

1. o] o] o

i N 2 JNIGH SpE

. I " . AVERAGCE DAILY REFERENCES

Form: AN-S0-T1
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R PAGE 2
QUESTIONNAI RE Place an “I.T-f_n*thc-proper column. If ansver il- ;'YES." pleane expliin‘_ + o« = __Y_ES [ me
13. Is this the Record Copyfof the series? , b [ ]
14. Is there a duplication of this series in another office or agency? . ' { j B
‘. .
15. Is the information contained iy this series ever summarlzed or publlshed? [ 1 X
Attach copy of summary or publication. :
16. Does the seriés contain classified information’ requiring security handllng9 [ 1 DX
17. Does the series initiate, amend or terminate agency policies and procedures? []1 B4
18. Could the function be performed if the files were lost or destroyed? DA [ ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 B4
20. Does the record series provide data as input to an EDP file? 1 X
21. Does the record series contain documentation produced as EDP printout? [ ] XK
22. Has the Federal Government issued instructions governing the retentlon/dlspo- 11
sition of these files? : :
23. Wlll there be a need for these records 10, 15 years from now? If yes, what” [ 1 D4
2k. REQUIREMENTS. The following rEQuiresithe files to be kept <2 - ‘years:
a.[]STATE  b.[]STATUTE OF c.[]JAUDIT  Qa.[]FEDERAL e.DADMINISTRATIVE f.[ JHISTORICAL
LAW LIMITATION PERIOD ' LAW DECISION ~ VALUE
- (Cite Law, Statute, or other reason for the retention requirement)
25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
"of each -HJCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then:
] Hold in the current files area - month(s)/ 1l year(s):
- [>4¢ Transfer to ] State Records Center [ ] Local Holding Area; hold 1 year(s):
B Destrdy . A )
-f- ] Transfer to State Archiies for pérmanent retentign R by g
t[ ] Destroy immediately after cut-off. L
[ 1 other: (Specify) ]
@ui"r |
%,
-~ - .&::“‘ )
(Indicate briefly rationale for recommendations above/or write additional remarks) :
Records ent Officer (Signatyre)  Date
| . THER RE UIRED SIG
_ﬁ % g_ __ ﬂ“"‘e =/ /6//2? OTHER REQ SIGNATURES DATE
6. Recommendations |Agency Head/Designee/ /° y f Y/ /
in paragraph 25 Approved Disapproved W V1723
are: ' at Aud?tor Designee
- i} Approved Disapprove | g 2-)-)%
STATE RECORDSE”AMSec of State/Designee / :
COMMITTEE A ed [ ] Disapproved _ : -4-73.
ttormey General/Designee 2.9
Approved Disapprov ; Z )



